How to Create an Outlook Rule for PATH Notifications
Open Outlook, click Rules dropdown and then select Manage Rules & Alerts...
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In the Rules and Alerts windows click New Rule...

Rules and Alerts 2 |
E-mail Rules W
l_%ﬂew Rule... Run Rules Now... Options
Rule (applied in the order shown) Actions -
Select the "New Rule”™ button to make a rule,
Rule description (dick an underlined value to edit):
|| Enable rules on all messages downloaded from RSS Feeds
[ OK. ] [ Cancel ] [ Apply ]

In the Rules Wizard select Apply rule,on messages | receive and click Next

ZZ

Rules Wizard

Start from a template or from lank rule
Step 1: Select a template
Stay Organized
3 Move messages froffh someone to a folder
3 Move messages wih specific words in the subject to a folder
3 Move messages sfnt to a public group to a folder
A o m someone for follow-up
om a specific S5 Feed to a folder

Flag messages
LS Move RSS item:
Stay Up to Date

| Apply rule on messages I receive
(=3 apply rule on messages I send

Step 2: Edit the rule description {dick an underlined value)
Apply this rule after the message arrives

<Back |[ Next> | [ Finish




For which condition(s) do you want to check select the with specific words in the
body choice

Rules Wizard / =2

Which condition(s) do you want to chedk?
Step 1: Select condition(s)

[] from people or public group

[[] with spedific words in the subject
[[] through the specified account

[1 sent only to me

[] where my name is in the To box
[1 marked as importance

[] marked as sensitivity

[1 flagged for action

[[] where my name is in the Cc box
[] where my name is in the To or Cc by
[[] where my name is not in the To b
[] sent to people or public group

with specific words in the body

[] with specific words in the subject or body

[[] with specific words in the message header

[[] with specific words in the recipient's address

[[] with specific words in the sender's address

[] assigned to category category =

| »
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Step 2: Edit the rule description (dick an underlined value)

Apply this rule after the message arrives
with specific words in the body

[ Cancel ] [ = Back ][ MNext = ] [ Finish ]

Click the specific words text (in Step 2) and input the following “This message has
been generated by the PATH system.” without quotes and click Add then OK.

Rules Wizard &

Ol TAMC (|IS);
Which condition(s) do you want to check? |2 | feyomil;
Step 1: Select condition(s) - SAF (LIS);

[] from people or public group -
[ with specific words in the subject |]
"

[ through the specified account

7
[ sent anly to me Search Text » /lﬁ
[] where my name is in the To box

[ marked as importance Specify words or phrases to search for in the body:
[] marked as sensitivity
[[] flagged for action |
["] where my name is in the Cc box "
["] where my name is in the To or Cc B Tk

[] where my name is not in the To ba "This message has been generated by the PATH system.”™
[7] sent to people or public aroup
with specific words in the body Remave
[] with specific words in the subject
[] with specific words in the message
[] with specific words in the recipient
[] with specific words in the sender's|)| [
[] assigned to cateqory category

Step 2: Edit the rule description (dick an unaealnea val ue! [

Apply this rule after the message arrives
with specific words in the body

Add

OK ] [ Cancel

Cancel ][ < Back ][ Next = ][ Finish ]




Click Next and then select what you want to do with the message by checking the
move it to the specified folder choice.

Rules Wizard RS

What do you want to do with the message?
Step 1: Select action(s)

move it to the specified folder -
] assign it to the cateqory category

[ delete it

[] permanently delete it

["] move a copy to the specified folder

[] forward it to people or public group

[] forward it to people or public group as an attachment
[] redirect it to people or public group. 3
["] have server reply using a spedfic message
[ reply using a specific template

[[] flag message for follow up at this time

[[] dear the Message Flag

[] dear message's categaries

[] mark it as importance T
[ printit

[ play a sound

[] start application

[] mark it as read -

Step 2: Edit the rule description {dick an underlined value)
Apply this rule after the message arrives
with This message has been generated by the PATH system. in the body
move it to the spedfied folder

[ Cancel ][ < Back ][ Next = ][ Finish ]

Click the specified text (in Step 2) and then either select an existing folder or
create a new one under your inbox by clicking the New... button

Rules Wizard =
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What do you want to do with the message? ‘
Step 1: Select action(s)

move it to the specified folder i Rules and Alerts \

[] assign it to the category category
[ delete it Choose a folder:

] permanently delete it a [ Mailbox - Carpenter, Rohan 5 CTR L o
"] move a copy to the specified folder » [ Inbox (4}

[] forward it to people or public group =
[] forward it to people or public group as an attachn 17| Drafts [1] \

i

[ redirect it to people or public group I sent Items =
[] have server reply using a specific messane o @ Deleted Items (1)

[ reply using a specific template 3 Archive Search

["] flag message for follow up at this time § Calendar | 4

[] dear the Message Flag

[] dear message's categories 8 Contacts

[] mark it as importance 8 Journal

[ printit L@ Junk E-rnail

[ play a sound k| Notes

[] start zpplication (3} Outhox =
[] mark it as read | D

Step 2: Edit the rule description (dick an underlined ‘];h
[ S— Apply this rule after the message arrives

Qﬁgue has been generated by the PATH system. in the body
move it e spedfied folder

Cancel ][ < Back “ MNext > ][ Finish ]




Click Finish after specifying what to do with the message.

Rules Wizard £

What do you want to do with the message?
Step 1: Select action(s)

move it to the ified folder

[] assign it to the cateqory category

[] delete it

[] permanently delete it

[] move a copy to the spedfied folder

[] forward it to people or public group

[] forward it to people or public group as an attachment
[] redirect it to people or public group

[] have server reply using a specific message

[] reply using a specific template

[] flag message for follow up at this time

[] dear the Message Flag

[] dear message's categories

[] mark it as importance

[] printit

[] play a sound

[] start application

[ mark it as read i

»
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Step 2: Edit the rule description (dick an underlined value)

Apply this rule after the message arrives
with This message has been generated by the PATH system, in the body
move it to the PATH folder

[ Cancel ] [ < Back ][ Mext = ] [ Finish ]
Click Apply and then OK.
" Rules and Alerts — — — '——;-; - (=5
E-mail Rules | Manage Alerts
=% Mew Rule... |Change Rule ~ 53 Copy... < Delets - »  Run Rules Mow... Options
[Rule (@pplied in the order shawn) [ Actions =
This message has been generated by the PATH system. Lo

Rule description {dick an underlined value to edit):
[ Apply this rule after the message arrives

weith This message has been generated by the PATH system. in the body
" move it to the PATH folder

[ Enable rules on all messages downloaded from RSS Feeds

[ [ oK ] [ cancel ] Apply




